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DATE ESTABLISHMENT
1. PURPOSE

To define the procedures utilized to establish a date for conducting a compliance activity.
2. SCOPE

This procedure applies to compliance activities performed by the ECS-HSR Division.
3. RESPONSIBILITIES
The ECS Coordinator is responsible for establishing a date for a compliance activity.
4. PROCEDURES

4.1. The ECS Coordinator contacts the investigator and research team members to schedule the compliance activity.
4.2. The compliance activity is scheduled at a mutually agreeable time.
4.3. Audits should be scheduled within two weeks of investigator receipt of the notification. Notify the IRB if the investigator does not respond or is unwilling to comply. If warranted, audits may be conducted without prior notice.
5. REFERENCES/DOCUMENTATION
Not applicable 
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