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				TRAINING LOG

	Principal Investigator:  
	IRB #: 	

	Study Title:   

	· This log should be maintained during the course of the study and filed in the study regulatory file.
· Record all training (initial & ongoing) completed by site study staff members that is not otherwise documented by a training completion certificate.
· The site study staff member listed on each line should sign to verify that the training has been completed.



	Date of Training
	Description of Training 
(e.g., Site Initiation, *Protocol review, *Investigator’s Brochure review, *SOP review, Lab Processing/Shipping, AE/SAE Reporting Procedures, etc.) *include version of document(s) reviewed 
	Method of Training 
(e.g., In-person, virtual, webinar, information review via email, etc.)  
	Printed Name of Trainee
	Signature of Trainee
	Printed Name of Trainer 
(if applicable)
	Signature of Trainer 
(if applicable)
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